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1. MUC PiCH

Quy trinh ndy thdng nhat biéu mau, trinh ty thi tuc hanh chinh cho phuong
tién thuy noi dia (trir phwong tién thiy ndi dia mang cdp VR-SB) rdi cac khu
vuc hang hai thudc cang bién Quang Ninh, nhim nang cao trach nhiém cta can
bod nghi¢p vu, rat ngén thot gian lam tha tuc, tao thuén lgi cho cac td chirc va ca
nhan lién quan.

2. PHAM VI AP DUNG

Quy trinh ndy ap dung cho cic phong Thu tuc tau thuyén, Tai vu, cac dai
dién Cang vy Hang hai Quang Ninh tai Moéng Cai, Cam Ph4, Quang Yén va
Tram Cang vu Hang hai Quang Ninh tai Cong Tay trong viéc thuc hién thu tuc
hanh chinh cho phuong tién thuy ndi dia ro1 cac khu vuc hang hai thudc cang
bién Quang Ninh.

3.CO SO PHAP LY VA TAI LIEU THAM KHAO

- Luét Giao thong dudng thuy noi dia s6 23/2004/QH11 ngay 15/6/2004;

- Luét stra d6i, bod sung mot s6 diéu cua Luat Giao thong duong thuy ndi
dia s6 48/2014/QH13 ngay 17/6/2014;

- B luat Hang hai Viét Nam s 95/2015/QH13 ngay 25/11/2015;

- Nghi dinh s6 24/2015/ND-CP ngay 27/02/2015 caa Chinh phi quy dinh
chi tiét va bién phéap thi hanh mot s6 diéu cua Luat Giao thong duong thily noi
dia va Luat stra doi, bd sung mot sé diéu cua Luat Giao thong dudng thiy noi
dia;

- Nghi dinh 08/2021/ND-CP ngay 28/01/2021 cua Chinh phii quy dinh vé
quan 1y hoat dong duong thuy ndi dia;

- Nghi dinh s6 58/2017/ND-CP ngay 10/5/2017 ctia Chinh phu quy dinh
chi tiét mot s6 dicu cua Bo luat Hang hai Viét Nam vé quan 1y hoat dong hang
hai;

- Nghi dinh sé 142/2017/ND-CP ngay 11/12/2017 caa Chinh phii quy dinh
xur phat vi pham hanh chinh trong linh vuc hang hai;

- Thong tu 39/2019/TT-BGTVT ngay 15/10/2019 ciua Bo trudéng B Giao
thong van tai quy dinh vé trach nhiém ctia chi phwong tién, thuyén vién, ngudi
la1 phuong tién, ddm nhi€ém chirc danh thuyén vién va dinh bién an toan tdi thiéu
trén phuong tién thuy noi dia;




QUY TRINH MS: QT.TTTT.07
Thii tuc cho phuong tién thily ndi dia | Lan ban hanh: 02

VINAMARINE | I0i ciang bién (trir phwong tién thuy | Ngay: 11/5/2021

CANG VU HANG HAI ndi dia mang cip VR-SB) Trang: 4/13
QUANG NINH Cl

- Thong tu 40/2019/TT-BGTVT ngay 15/10/2019 cta B truéng B Giao
thong van tai quy dinh vé thi, kiém tra, cip, cap lai, chuyén d6i gidy ching nhan
kha ning chuyén mén, ching chi chuyén mon thuyén vién, ngudi 1ai phuong
tién thuy noi dia;

- Thong tu sb 75/2014/TT-BGTVT ngay 19/12/2014 cia Bo truong Bo
Giao thong vén tai quy dinh vé dang ky phuong tién thuy noi dia;

- Thong tu s6 48/2015/TT-BGTVT ngay 22/9/2015 ciia Bo truong Bo Giao
thong vén tai quy dinh vé ding kiém phuong tién thay noi dia;

- Thong tu sd 31/2016/TT-BGTVT ngay 31/10/2016 cia Bo truong Bo
Giao thong van tai quy dinh vé to chic va hoat dong ctia Cang vu hang hai;

- Théng tu s6 01/2018/TT-BGTVT ngay 03/01/2018 cia Bo truong Bo
Giao thong van tai cong bd ving nudc cang bién thudc dia phan tinh Quang
Ninh va khu vuc quéan 1y ctia Cang vu Hang hai Quang Ninh;

- Quyét dinh s6 599 QB/TCCB-LD ngay 06/4/1991 ciia Bo truong Bo Giao
thong van tai - Buu dién (nay 1a B6 Giao thong van tai) vé viéc thanh 1ap Cang
vu Quang Ninh (nay la Cang vu Hang hai Quang Ninh);

- Quyét dinh sd 1568/QD-CHHVN ngay 10/10/2017 cta Cuc trudng Cuc
Hang hai Viét Nam quy dinh vé co cau t6 chirc cia Cang vu Hang hai Quang
Ninh;

- Quyét dinh s6 655/QD-CVHHQN ngay 24/10/2017 cua Giam doc Céang
vu Hang hai Quang Ninh ban hanh chuc ning, nhiém vu va quyén han cua céc
bo phan chuyén mon nghi¢p vu, dai dién, tram thudc Cang vu Hang hai Quang
Ninh.

- Noi quy cang bién Quang Ninh duoc ban hanh kém theo Quyét dinh sb
89/QD-CVHHQN ngay 02/02/2018 cia Giam déc Cang vu Hang hai Quang
Ninh.

4. PINH NGHIA/VIET TAT

4.1 Pinh nghia va giai thich tir ngir

- Pinh nghia: Khong ap dung.

- Giai thich tur ngft:

+ Phuwong tién thuy noi dia (sau day ciing dugc goi la phuong tién) la tau,
thuyén va cac ciu trac ndi khac, c6 dong co hodc khong co dong co, chuyén
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hoat dong trén duong thuy nodi dia, khong bao gdm phuong tién thuy noi dia
mang cip VR-SB;

+ Nguoi lam thu tuc la chi phuong tién hodc nguoi quan ly phuong tién,
ngudi thué phuong tién, ngudi khai thac phuong tién, ngudi diéu khién phuong
tién, thuyén trudong hodc ngudi duge uy quyén, lam thi tuc roi cac khu vuc
hang hai thudc cang bién Quang Ninh theo quy dinh véi cic co quan quan 1y nha
nudc tai cang bién;

+ Nguwoi gidi quyét thi tuc 13 vién chtc cia phong Thu tuc tau thuyén, Dai
dién Cang vu Hang hai Quang Ninh tai Cam Pha, Mong Céi va Quang Yén,
Tram Cang vu Hang hai Quang Ninh tai Céng Tay tiép nhan, tham muu, giai
quyét nhitng cong viéc lién quan dén thi tuc cho phuong tién thuy noi dia (trir
phuong tién thuy noi dia mang cap VR-SB) roi cac khu vyc hang hai thudc cang
bién Quang Ninh;

+ Nguoi ¢é tham quyén 13 Giam doc Cang vu Hang hai Quang Ninh hoic
ngudi duoc Giam ddc Cang vu Hang hai Quang Ninh ty quyén theo quy dinh
cua phéap luat;

+ B¢ phdn thu phi 1a b phan chuyén mén nghiép vu thuéc Phong Tai vu
hodc dai dién cang vu hodc tram cang vy thudoc Cang vu Hang hai Quang Ninh
dugc giao nhiém vu tinh, thu cac loai phi va 1é phi theo quy dinh tai noi tién
hanh thu tyc;

+ Gidy phép roi cang 1a vin ban do Cang vu Hang hai Quang Ninh cép sau
khi hoan thanh thu tuc cho phuong tién ro1 cac khu vuc hang hai thugc cang
bién Quang Ninh.

4.2 Chir viét tit

ND58: Nghi dinh s6 58/2017/ND-CP ngay 10/5/2017 ctia Chinh pha quy
dinh chi tiét mot sé diéu cua Bo luat Hang hai Viét Nam vé quan 1y hoat dong
hang hai.
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5. NOI DUNG
5.1 Luu do
Bude | rrach ‘ Biéu miu, tai ligu lién
cong " Trinh tu
‘A nhiém quan
viéc
Neuoi Nop hd so phuong tién - Diéu 100 cua ND58;
lam thu roicang
tuc - BM.TTTT.07-M4u 01;
Budce 1 Chua
- Ngudi Tiép nhan, kiém tra va phu - BM.TTTT.07-Mau 02;
giai quyét lam thua tuc cho phuong hop
thi tuc tién roi cang - BM.TTTT.07-MAu 03;
Phu hop
A 4
Nguoi co - bicu 100 cua ND58§;
Buoc2 | tham Cap phép cho phuong
quyén tign ro1 cang - BM.TTTT.07-Miu 04;
\ 4
Ngu’c‘;i gidi I Theo quy dinh cua co
Buéc 3 | quyét tha quy @
A quan.
tuc Luu ho so

5.2 Thuyét minh luu do

Buwéc 1. Nop, tiép nhin, kiém tra ho so, chuin bj gidy phép cho phwong

tién roi cang bién

a) Nop ho so

Trudc khi phuong tién rdi cac khu vuc hang hai thudc cang bién Quéang
Ninh, nguoi lam tha tuc ndp, xudt trinh tai dia diém lam thu tuc cac gidy to, tai
lidu ctia phuong tién theo quy dinh dé 1am thu tuc cho phuong tién roi cang, nhu

sSau.

i) Pia diém lam thu tuc cho phuong tién thuy ndi dia roi cac khu vuc hang
hai thudc cang bién Quang Ninh nhu sau:

- Khu vyc hang hai Van Gia-Hai Ha: Van phong Pai dién Cang vu Hang
hai Quang Ninh tai Mong Cai.
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- Khu vyc hang hai Mii Chua: Van phong Dai dién Cang vu Hang hai
Quang Ninh tai Cam Pha.

- Khu vuc hang hai Cam Pha-Ctra Déi:

+ Cang than Cam Pha, cdu cang Nha may Xi miang Cam Pha, khu neo Hon
Con Ong, khu neo Hon Ot, khu neo Cua Pbi: Vin phong Pai dién Cang vu
Hang hai Quang Ninh tai Cam Pha;

+ Khu neo Hon Nét: Tram Cang vu Hang hai Quang Ninh tai dao Céng
Tay.

- Khu vuc hang hai Hon Gai: Tru s¢ cua Cang vu Hang hai Quang Ninh
(qua phong Thu tuc tau thuyén).

- Khu vyc hang hai Quang Yén: Van phong Pai dién Cang vy Hang hai
Quang Ninh tai Quang Yén.

ii) Thanh phan ho so bao gom:
- Giy to phai ndp (ban chinh), mdi loai 01 ban, bao gom:

+ Ban khai chung (d6i voi phuong tién thuy ndi dia) theo Biéu mau
BM.TTTT.07-Mau 01;

+ Danh sach hanh khach (d6i véi phuong tién chd khach) theo Biéu mau
BM.TTTT.07-Mau 02 (Néu c6 thay déi so véi khi vao):

- Gidy to phai xuét trinh (ban chinh):

+ Gidy chimg nhan dang ky phuong tién thay ndi dia (Néu cé thay doi so
voi khi vao);

+ Gidy chimg nhan an toan k¥ thuat va bao vé méi truong cua phuong tién
(Néu cé thay déi so véi khi vao);

+ S6 Danh ba thuyén vién (Néu cé thay déi so véi khi vao);

+ Bang hodc Gidy chung nhan kha ning chuyén mén, chimg chi chuyén
mon cua thuyén vién, ngudi 1ai phuong tién (Néu cé thay déi so véi khi vao);

+ Hop dong van chuyén hodc hoa don xuat kho hodc gidy van chuyén hang
héa (Néu cé thay doi so véi khi vao).

b) Tiép nhan, kiém tra hd so va lam thu tuc:

Sau khi nhan day du cac loai gidy to nguoi giai quyét thu tuc cd trach
nhiém kiém tra tinh hop 18, chinh xac cta gidy to theo quy dinh cta phap lut.
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Trong trudng hop phat hién thay c6 gidy to chua ding theo quy dinh thi hudng
dan ngudi lam thi tuc hoan thién cac gidy to do.

Nguoi giai quyét th tuc 1ap va giri Gidy bao phi cho bo phan thu phi theo
Bi¢u mdu BM.TTTT.07-Mau 03.

Khi d3 hoan thanh kiém tra thiy hd so phuong tién roi cang bién day du,
chinh xdc, hop I¢, nguoi [am thu tuc da nop phi, 1€ phi va tién phat, cac khodn n¢
khac (néu c6) theo quy dinh, xac dinh phuong tién du diéu kién roi cang, ngudi
giai quyét thu tuc trinh nguoi ¢ tham quyén Gidy phép roi cang theo Biéu mau
BM.TTTT.07-Mau 04. Giap phép roi cang cho phuong tién phai dugc gach bo
chit “VAO” trong phan tén ciia Gidy phép. Truong hop xét thiy chua thé cap
Gidy phép roi cang theo dung quy dinh phai bao cdo ngudi c6 thAm quyén biét
ro ly do.

Trudng hop phuong tién thity ndi dia dugce cap Gidy phép roi cang nhung
van luu lai ving nudce cang qua 24 gio, ké tir thoi diém phuong tién dugc phép
rOi cang thi phai lam lai thi tuc roi cang bién theo quy dinh. Nguoi giai quyét
thi tyc thu hoi Gidy phép roi cang da cap trude khi cap Gidy phép roi cang moi.

Péi voi phuong tién khong dam bao cac diéu kién an toan hang hai, phong
ngtra & nhiém mdi trudng theo quy dinh hodic ¢6 hanh vi vi pham hanh chinh,
nguoi giai quyét thu tuc ¢ trach nhiém 1ap Bién ban vi pham hanh chinh trong
linh vyc hang hai, thu thap nhiing bang ching lién quan dén vu viéc, bdo céo va
dé xuét giai phap xt Iy cu thé v6i 1anh dao don vi dé xir Iy theo quy dinh.

Buéc 2. Cap Gidy phép roi cang

Cham nhét 30 phat ké tir ké tir khi nguoi lam thi tuc d3 ndp va xuat trinh
day du cac gidy to theo quy dinh, nguoi lam thi tuc trinh ngudi c6 thAm quyén
ky Gidy phép r0i cang theo Biéu miu BM.TTTT.07-Mau 04 cip cho nguoi 1lam
thu tuc dé hoan thanh thu tuc. Trudng hop chua cap Gidy phép roi cang phai tra
161 va néu 10 1y do.

Buéc 3. Luu ho so

Nguoi giai quyét thi tuc c6 trach nhiém nhap sb liéu bao cdo théng ké vao
Phan mém quan 1y chi tiéu thong ké va danh ba cang bién ciia Cuc Hang hai
Viét Nam. Luu ho so theo quy dinh
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6. BIEU MAU

TT M4 higu

Tén Biéu miu

1 BM.TTTT.07-Mau 01

Ban khai chung (Cho phuong tién
thuy noi dia)

2 BM.TTTT.07-Mau 02

Danh sach hanh khach (Cho phuong
tién thuy noi dia)

3 BM.TTTT.07-Mau 03

Gidy bao phi (Cho phuong tién thiy
noi dia)

4 BM.TTTT.07-Mau 04

Gidy phép vao/rdoi cang bién (Cho
phuong tién thuy noi dia)

7.HO SO LUU

TT

Ho so luu

1 Ban khai chung (Cho phuong tién thily noi dia)

2 Danh sach hanh khéch (cho phuong tién thuy noi dia)

3 Cudng Gidy phép vao/rdi cang bién (Cho phuong tién thay noi dia)

Ho so duoc luu tai don vi lam thu tuc theo quy dinh.
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BM.TTTT.07-M4u 01

BAN KHAI CHUNG
(Cho phuong tién thuy ndi dia)

Dén X | Roi
1. Tén phuong tién: 5. Tén cau, bén cang sé& cap: | 6. Thoi gian hoat dong tai cang:
TUNGAY oo,
2. 86 dang ky: PENNGAY oo,
3. Dung tich: 7. Cang, bén roi cubi cung | 8. Cang/bén ké tiép
4. Trong tai:

9. Tén thuyén trudng:

10. Tén, dia chi, sé dién thoai cua chu phuong tién:

11. Hang hoa, s6 lugng xép/dd:

12. Ghi chu:

13. M4 s6 Gidy phép roi cang, bén dién tir (*):

(*) Muc nay chi khai khi phuong tién dén cang
.., NEAy ... thang ... nam 20...
Thuyén trudng (hoic dai ly)
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CANG VU HANG HAI
QUANG NINH
BM.TTTT.07-Mau 02
DANH SACH HANH KHACH
(Cho phuong tién thuy noi dia)
DPén X | Roi
Tén tau:
TT Ho va tén Ngdy v noi sinh 50 o chicw/GCMND/The
can cuoc

.o, NEQAY ... thang ... nam 20...
Thuyén truwéng (hoic dai ly)
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BM.TTTT.07-M4u 03

CUC HANG HAI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
CANG VU HANG HAI QUANG NINH Doc 1ap — Tu do — Hanh phiic

GIAY BAO PHIi
(Cho phuong tién thuy ndi dia)

TEN AUYEN tIUGTE: ..ottt e
Chu phurong tI€N: .....eeiiiiii e
Ten phuong tien: .......eeiiiiiiiiiiiiiiiiii SO AANG KY: v,
CONG SUAL MAY: ..oveeeeeecieeeeeieete et Dung tich: ..cccooeviiiiiiiiiiie,
Trong tai toan phén: ..................... TAN oo, Ghé.

L0@l PRUONE TIEN: ..eiiiiii ettt e e e e e e et ettt e e e e e rnna
AP e T o Pén: ...
Hang hoa: ..., Hanh khach: ..............ccvve
Phi Trinh bao duong thiy ndi dia (0éu €6): .......ooiiiiii i,
S6 Bién 1ai thu phi, 18 PRIz ...o.ovivieiiiieee ettt

BOQ PHAN TiNH PHi BOQ PHAN BAO PHi

(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén)
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_ CUC HANG HAI VIET NAM _ CUC HANG HAI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
CANG VU HANG HAI QUANG NINH CANG VU HANG HAI QUANG NINH Poc lap - Tu do - Hanh phiic

S&: e, /GP SO: i, /GP

GIAY PHEP VAO/ROI CANG BIEN GIAY PHEP VAO/ROI CANG BIEN
(Cho phuong tién thiy noi dia)
Tén phuong tidn: .......coccoccoeeeeeeeeeeeeeeeeceeceneneeeeeeen. | Cho phép phuong tién thlly: ..........oiiiieii e SO AANG KY: e
SO AN KY <o TEN AUYEN EIWOIE: « .o,
TrON tAl ..vovriti i e 50067 7
TéN thuyen truONE: ..o e VA0 CANE, DEN: ..o oo
Vao cang, DI e (0 1o 1131 1 ¥ 1§ tai cau, Pha0: e e
CAp MAN TAU: ..oviees e Hang do: ..o SOTUONG .o TANTOU e
AU tai CAU, PRAO ..o HAng X8p: ..o SOTUONG ..o TANTRU e
Hangdd ........... SO lugng ................ Tan/Teu ......... Trong thoi han: tor ..., foaTo SRR ngay ......... thang ......... nam 20........
Hang xép: .............Sd luong ............ Tan/Teu ......... Pén ..o, 3T AU ngay ......... thang ......... nam 20........
Trong thoi han: torngay.........../.........../200......... Puogc roi cang lac: ..................... a0 R ngay ......... thang ......... nam 20........

dénngay ........ [oviiiiinnnn, 20, cenie.. CANE, DEN QBN ..o e
Pugc roi cang lac.....gio ...... ngay.... thang ...nam 20....

Cang, bEn den: ... ..o

Quang Ninh, ngay...... thang ...... nam 20....... Quang Ninh, ngay....... thang ....... nam 20........
NGUOI CAP GIAM DOC GIAM POC






